
i AND HISTOAI 
:ORDS MANAGEMENT DIVISION 

FOR AOENCY USE 

June 3 0 ,  1976 
wiication Number 

- 
fOR RECORDS MANAGEMENT - WE 

hpplication Number 

D m  'Received Dam Completed 

JUL - 1 1976 
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I. Adon Requested 
a. &I Estabiirn Retention Schedule; record will continua to accumulate. 
6. 0 D i w s  of oresent accumulation: no further accumulation anticipated. 
c, 0 Amend Abelication No. -___ - - Check One: 0 Chaw; 0 Supercede: 0 Void 

I. Datesot Series Racordr Series Title /followed by title used in off&; if different) 

Vocational Youth Club Income Tax Data Fb'\t -- I __I_-~ .... l_ll. 

What i,the ~ . .  function of t_he Division and the Offiw in yhich this record series is dreated? 
- _..,.! . . .  ̂  _.- ~~ 

..,~ _ .  
. >  

1 Iarliest Latest 
1973 I To Date 

I. OirWon urd Offia h p ~ t i ~ n  

The Secondary School Programs Division provides leadership and funding to the local 
education agencies for developtng, maintaining, and expanding programs in Secondary 

- - 1 " '  .~ .. 

Career and Vocational ,Edu.cation. - . .  

The Distributi,ve Edycation.,Unit< .supervises the .h5gh school cooperative program in ,. 

marketing - ,  and'-djstrtbution . ~ ~ .L: : - . -  

. . .  . .  . .  ~ . , ~  5.. 

. _  . .  .. .. 

.. . . .. __-~I_ I -. 
1. RawrUSeries Description This file contains the following documents (inchdo fwm numbecs md t ic is ,  if m y ) :  

Attach samples of the file. ycLtt\ wgoMtL6xob~ 
Documents relating to: Maintaining income tax records/lfor the Internal Revenue Service. 

lnduded are: Return of Organization Exempt From Income Tax (Form 990) 

. .  
~ .- I~ . 

File is arranged: Chronologically by fiscal. year, . .. 
". 
\ 

: I . 
, .  

% -  

I 

~ 

-___2-~ . ~._~-I.____..__.._._--..- ___-_ 
1. Monthly Referena Rato - How often are records referred to which are: 

0 0 

- -  1 per year. 

One to six month5 old 0 
tweptv-fivp months and older z.--?. 
Letter-slze drawers ; Lagat-:ize drawers -; Shelvei--;Other . .  I m / f y )  - 

Seven to twelve months old ---; Thirteen to twenty.four months old _____-___; 
.' ;' 

. 
- * . . . .  -- - - ~. 

I. Annual &to of Aecumuladon of Racordi ' 

. '. ~~ \ . ., \, ', -__ ~ 

i i Yi . Y .  
R-80-71; Rm.76 . . f0v.r) 



. . _..I*,- 
.- 

--years. --.- 

. 

.. . .  

I .. . .  
~~ 

~- --._ ~ __. -.--- 
12 Appravrd Dlspopodtkn Inarwtlons This agency recommendr~that the h e  series be _.. cut off i!e-end Of r5ch: . ~x ~. - .  

0 Calendar Year; 01 Fiscal Year: 0 Othdr ~ _ _ _ _  then, 
- . .  

. - -  . .  . ,  . .  . t i  ~ .~ . - . . . .  . . .  , , , . . .  ~ ~~. . 

bb Hold in the currant files area - ~- -~ .mnth(s) 
0 Transfer to loal holding area: hold -.---year(r): then 
0 Trandr to State Remrdr Center: hold - .-.-.-.year(s); then 
m Destroy. 
0 Transfer to Sut r  Archives for permanent retantion. 
0 othrr lspscHvl ! 

3 iear(sl:then i f  an audi t .  i s  pending, hold u n t i l  ' 
a l l  audit- questions have been answered; 
then 

, 

I 

Thers instrualonr apply to a l l  prior and future accumulations of the series. 

... . -. . 
Recommendations i 

I .- 

of explanation.) - 

_-I... 

. . .  ': , ~. . . .. 


